
FIRST AID
1
Introduction
At Buxlow School we believe that proper procedures should be followed in the administration of First Aid.  Health and Safety legislation places duties on employers of staff to protect the health and safety of their staff, pupils and visitors.  Our first aid policy includes information on:
· Qualified first aiders /appointed persons

· Location of first aid containers

· Arrangements for off-site activities and trips  

2 
The Role of the Headteacher
The Headteacher is responsible for implementing this policy and for developing detailed procedures and arranging first aid courses as applicable. The Headteacher makes sure that parent’s are aware of the school arrangements for first aid.  She is also responsible for reviewing the first aid needs, particularly after any changes to ensure that the provision is adequate. For medical reasons the present Head teacher is not able to undergo First Aid training.
3.
The Role of the teacher and the support staff
All staff in the school should make themselves aware of the first aid procedures.

There is a medical room at the back of Year 1 classroom and staff should familiarise themselves with the equipment stored there.  The classroom assistant, Jan English, staffs this each day on demand.  There are small medical kits in each classroom.

First Aid training is provided for staff and all class teachers and 2 lunchtime assistants attended a two-day Paediatric first aid course in September 2010. In addition to this, by the end of the Summer Term 2011 two members of staff will have completed a 4-day First Aid at Work course.

In addition to that the present classroom assistant is a SRN although not practising under that licence.

The staff who attended the course and hold a current certificate are:


Reception


Mrs Ahmad, Mr Gerber

Year 1 


Mrs Pedlar

Year 2



Miss Hughes

Year 3



Mrs Killeen


Year 4 


Miss Robertson


Year 5



Mrs Sinclair


Year 6



Mr Cavalier

Classroom Assistant 

Mrs English (FAAW)

Mrs Bis



Lunchtime assistant

Mrs Mohan


Lunchtime Assistant
The main duties of a first aider are:

To give immediate assistance to casualties with common injuries or illnesses

To ensure that an ambulance or other professional help is called expediently, when needed.

In addition to this, the classroom assistant checks and restocks first aid containers 
in the medical area and the first aid container in each classroom.  All contents should be up to date.
Teachers holding lessons away from the school grounds should be in possession of a mobile phone and the number of that phone should be logged in the school office. They should also carry a portable first aid kit.

Medicines

If medicine is sent into school, a signed school medical form ( obtainable from the school office or medical room) should be filled in by the parent who should see the class teacher and/or Mrs English and hand over the items.  If the prescription is for an antibiotic type medicine it should be towards the end of the prescription, as the child should be kept at home in order for the medicine to have taken effect. 
There is a fridge in which to store medicine in the first aid area.

Lifting
Children should not be lifted as this can cause injury to both the lifted and the lifter.

Allergies and other medical problems
At the beginning of each academic year or as appropriate existing medical problems are shared with relevant staff.


There are named children in our school who have developed allergic reactions 
to certain types of food.  Details of these children together with a photograph are on the medical room and staff room notice boards. Staff should acquaint themselves with the procedure for dealing with these children, particularly those who need an Epipen.  Training has been given to the school staff in the use of an Epipen. 

Nuts or peanut spread is not allowed in the school
A protocol for severe allergic reactions is attached with this policy.  The 
classroom assistant should when possible accompany the class on trips if there is a child prescribed an Epipen in that class.

An ambulance should be called if an Epipen is used.

ASTHMA SUFFERERS CANNOT SHARE INHALERS. 

In the event of a child having an asthma attack, who has no inhaler, the parents must be sought quickly by phone to obtain their advice If parents cannot be located, then the emergency services will be contacted

4.  
Spillage of bodily fluids
In dealing with bodily fluids staff should wear protective gloves, and an apron if necessary. The area should be cordoned off and the spillage removed using appropriate cleaning products and the area disinfected. The waste is placed in the removable bag from the first aid waste bin and disposed of appropriately. If a child soils themselves the child will remove their soiled clothing in the privacy of the Medical room under the supervision of 2 members of staff. A supply of clean clothing is kept in the Reception class area.

5.
Record keeping
Records are kept of any injuries requiring treatment.  The page from the record book is then placed in a separate folder as required by the Data Protection act.

Separate records are kept for pupils and staff.

In an emergency or if a child is too unwell to stay at the school the parents are contacted.

In the case of an injury particularly a head injury (that does not need immediate attention) a message is written in the pupil’s message book. 

6.      
Emergencies
When a serious accident/illness occurs then appropriate action will be taken and an ambulance will be called if required. In calling an ambulance the parent/guardian along with medical professional will be contacted. If the parent/guardian is unable to be contacted the relevant accident sheet (signed on file) should be taken to hospital with the accident report sheets
 
Monitoring and Review
The Headteacher and Jan English monitor this policy and its effectiveness is reviewed annually.  

Signed

Date:  07/02/2011
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